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SUBJECTs Fair Hearings: Social Services District Obligation to Provide 
App~ll~nt~ »ith Co~iAR of Documents »hich the District Intends 
to Present into Evidence at a Fair Hearing and to Provide 
Copies of other Documents which are Necessary for the 
Appellant to Prepare tor a Fair Hearing 

ATTACDMRNTSt There ar~ no att~chment9 to this LCM. 

There is some concern about compliance by social services districts with the 
requirement of 18 NYCRR Part 358 relating to the obligation to provide the 
appellant and the appellant's authorited representative with copies of 
documents which tho diotriet intenda to pra.ant at a fair hearing or »ith 
documents which the appellant or the representative have requested for the 
purpose of preparing for a fair hearing. 

I. Froyi.icn of Documents to he Presented at tbe pair Hearing 

Section 358-4.2(c) provides that upon oral or written request, including 
request by telephone. social services districts must provide the appellant 
and the appellant's authoriZed representative with copies of the documents 
to be presented at the fair hearing. Such documents must be provided 
without charge and mU8~ be provided to the appellant ond the oppcl1ant's 
representative by mail if the appellant or the appellant's representative 
reQUests that such documents be mailed. 

Copies provided under this provision must be provided within the time-frames 
set. torch in seCc10n 358-3.7 which Cll"e dellcribeu below. 

Section 35S-4.2[d) provides that upon oral or written request, including a 
request by talephone, the social Serv1CeS 8gency must provide the appellant 
end the appellant's authorized representative with copies of any documents 
f~om th" Arp~llAnt'R r.~R~ fil~ which the App~llA~t o~ thp. 4DDellant'B 
representative requests for the purposes o! preparing for a fair hearing. 
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Such documents mus~ be provide~ without charge and must he provided to the 
appellant and the appellant's representative by mail if the appellant or the 
appellant's representative requests that such documents be mailed. 

Such copies muse be provided within the timo-fram •• cat forth in .action 
358-1.7 which are described below. 

~.fr.... for CqDQ11aD9' for ~8qg8stl fer Documents 

~ellanta and ~h~ir representatives have the right to be 9rovidod ~lth 

copiel of documents which the social services district intends to present at 
the hearino in support of its determination and documents which the 
appellant needs to prepare for the hearing within ~ business days of 
the request for such documents. However, if the request for copies is made 
leaa than rive business days before the hearing, the district must provide 
the appellant and the appellanc's representative with the copies within 
three bu~ine9B days ot the ~eQUe8t or at the time of the nearing, whichever 
is earlier. If more than five buSiness days prior to the hearing the 
appellant or the appellanc'B representative has requested that the documencs 
be mailed to them, suCh aocumentS musc be ma11e~ w1enin three business days 
of the request tor such documents. 
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